
You will be prompted to select a 
subject area for the second query.  
Note that you can use a different 
subject area, but the column(s) 
must be the same as the first 
query.
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Next, you can then choose the 
type of query by clicking this 
drop-down icon.

Note that you are prompted 
to add the column(s) already 
specified in the first query.
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MINUS

1st Query

2nd Query

Add filters to each query.  Note how 
you can structure the filters in the 
second query to exclude everything 
needed in order to only retrieve the 
results you want (Leisure Reading 
Books from AGVET only) 
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Results:
• 319 Bib records contain an Ag-VetMed 

Leisure reading book
• 103 of these Bib records also contain a 

Leisure reading book for the Main Library
• So, the MINUS query returns a total of 216 

Bib records containing only a Leisure 
reading book at Ag-VetMed
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Example of UNION query

Our Library Administration wants a report of 
the top 10 encumbrances, ranked from 
highest to lowest, along with a total of all the 
remaining encumbrances.

How do we accomplish this?
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Two separate queries 
combined into one 
results set, with Grand 
Total at bottom
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Same steps as creating a MINUS query…

• Create the 1st query
• Use ‘+’ symbol to add another query/subject area
• Use drop-down to define that the query is a 

UNION query
• Add the appropriate columns to each query 

(remember – they must be the same columns in 
both queries)

• Add the appropriate filters to both queries
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1st query

2nd query

UNION
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Both of these queries can be found here:
Shared folders / Community / Reports / UTennessee
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Thank you for your attention!
Any questions?

Mike Rogers . University of Tennessee . mikerogers@utk.edu 50
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