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“The business of America is
business," Calvin Coolidge once
said, and, while the business of a
university is teaching, research and
public service, it still needs a sound
business foundation from which to
act. It is the purpose of Western's
Business Affairs, directed by Harry
Largen, to see that Wastern
Kentucky University has that sound
financial foundation. As vice
prasident for business affairs, a
position ha has held since 1971,
Largen describes the goals of the
business affairs area in straight-
forward terms. He says that the
primary goal is the protection of the
human, financial and capital
resources of the University. A
corollary goal is the providing of
effective and efficient business
services to the University and its
constituents. Describing the
University as a dynamic and
changing organization, Largen notes
that the business functions that he
overspes have had 10 change over
the years to reflect changes in the
service neads of the University.

A variety of departments within
the University are grouped under
business affairs, and reparting to
Largen are people in charge of all
aspects of Western's oparations. Bill
Sams (745-2243), as management
analyst, assists in modernizing
office systems for business affairs
and works with administrative
offices on campus on word
processing and office automation

needs. Jim Tomes is in charge of
personnal services (745-5347),
which handles the recruitment of
classified personnel, all aspects of
personnel classification and
records, insurance and benefits
administration, postal operations as
well as the crucial function of
payroll operations. Harold Smith
(745-5327) heads the department of
accounts and budgetary control,
which doas the banking for the
University, handles foe collections,
maintains accounting records,
oversees the University's
investments and institutional
insurance needs, and issues vendor
and payroll payments. Internal
audits, supervised by Russ
Cornelius (745-5341). manages
internal control methods, prepares
special financial reports, oversees
the University's revenue bonds and
assists with the annual audit

The department of purchasing,
directed by Larry Howard (745-
3056), buys all of the supplies used
by the Univarsity, maintains the
central stores facility, runs a first-
class print shop and maintains
inventary control over university
property, Physical plant and
facilities management, under the
supervision of Kemble Johnson
(745-3253), has the mammoth task
of maintaining the university's
buildings, grounds, vehicles and
equipment. Food services,
supervised by Louis Cook (745
2416), is in charge of the prodigious

continued on page &
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PERSONNEL FEATURE: Judy Owen

When students first enter college,
they may or may not know what
they want to be when they
graduate. Most incoming students
are just out of high school, and
college is a ime when they are still
searching for the direction that their
futures will take. That future is only
a lew years off for them by the time
they reach a college like Western 1
& student is wise—or even lucky—
his or her path will eross that of
Judy Owen, Western's new director
of career planning and placement
Even in their frashman year,
students will benefit from the
services offerad by career planning
and placemant and Mrs Owen's
own considerable expertise in the
area of caresr and scademic
advising

If the services offered by the
career planning and placement
office are not lamiliar 1o you, Judy
QOwen and her stafl in Room 200,
Cravens, provide an increasingly
important part of the learming
pracess thal @ student encounters
in @ university. Mrs. Owen notes
that, as students have become more
and more job-oriented in the last
few years, it is crucial for them to be
able to find out where their
interests and abilities lie and what
courses 4 university offers that will
let them pursue those interests, and
last but not least in 1day's
competitive world, where the jobs
are in that field once a student has
graduated

Mrs. Owen's background in
academic advising serves her well
when it comes o helping students
select the appropriate course work
for their interests and carcer goals
For 13 years before she was named
director of career planning and
placement, she wos coordinator of
academic advising, working with
students to help them coordinate
their class selection with their
major. Befora that, she worked as a
graduate assistant in the same area
{She recaived her master's degree
from Western, after doing her
undergraduate work at Murray
State ) When academic advising

was recently moved into the
academic affairs aren. she was
named director of the career
planning and placement office The
jab lets her demonstrate her
genuine concern for the students
and their selaction of a course of
study. For her, Western is a family
affair as well, with her husband a
professor in the psychology
department and her daughter &
student at Western

Waorking with only & small staff,
Mrs Owen has streamlined some of
the procedures in her offics to make
it easier for students to use the
service. Mrs. Owen dasires that
studants know maore about the
services available to them through
the career planning ind plocement
office. Faculty members in
departments across campus have
assisted her by informing students
about specific job openings and
about services provided by Mrs,

the career planning and plac
office include @ computer database
which matches studants
qualifications and Interests 1o
prospective employers’ openings
and weekly training sessions on
resume writing, interviewing and
other career skills, The effarts of
Judy Owen and her staff are of
greal assistance 10 students looking
for employment atter completing
their degrees at Wastern
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Important Facts...About the Effects of New Federal Legislation on Your Re

Recently passad faderal legislation will

employees at
usa to sava for retiremant on a tax-deferred
basis

o For axampla, the Yex Reform Actof
586 makes substantial

changes in the
Jevescoartieg benafit programs
and tax-deferral ome of
thase changes affect rotimment and tax-
deferrad established undor

Saction 403 (b} of the Intemal Revenus
Cade.

ement Planning

® ©@

custodial sccounts

 Thers aie several situations in which the

your own

determine the ffoct the Tax Act may have

on you.)

Q. What averail effect does the Tax Reform
Act of 1386 have on Tax-Deferred
Annuities (TOAsR

A. Under the Tax Act, saving for rotirament is

still encouraged through tax-defarred

annuities. TOAS continue 1o be one of the
most effective moans avallable 1o croatn
additional finanial resources for your

ple, contributions made 1o TDAs
vin salary reduction stll reduce your currant

vou make, by
mun doduction of olherwise, da not count
toward the annual $9.500 limit

Q. Are there any alternatives 1o these new
cont limitg?

igher

maximum contribution level if you work for a
1naching institution, hospital, church, or
hame hoalth service agency. These are stll
‘available, and the Tax Act extends them 1o
‘employees of health and welfare service
agencies, Howevor, under the Tax Act, the
8,500 cap will apply to any salary reduction
contributions you make undar these
altornatives.

The Tax Act alsa pmmn that, in limited
sltuation: ! salary reduction

contribution will be lllmld before yoi

uwlllellm service. To be l\lrlh‘nw use.

taxes, subject to

limits. Effective January 1, 1887, the
Maximum amount you may be able 1o defer
may be as high as 9,600 per year. TDA
contributions and the earmings crediled o
them

You must have at least 15
year of sarvice wilh your emplorer, You mey

not applied I will
mﬂnmmimmmu
made:

#as lifatime incoma banefits or for a fixed
period squal to your life expactancy,
the joint lives or ncies of you
and your beneficiary. after you separate
from service
=after you separate from service after age
55 under an early retirament provision of
your emplayer's retirement plan
*10 you and is used o pay medical

0 the axtent that they are tax-
deductible under th rmal Revenue
Code. (The Tax Act provides that
unreimbursed medical expanses in axc
of 7.5% of adjusted gross income are
tax-deductible. )
if your disability
*attor your death
If you are under age 59% and have boan

+as a res:

e i s ot s s
However, the Tax Act imposes certain
restrictions which generally limit the use of
~daferrad annuity contributions
means of saving lor purpases other than
retirement, sets new limits on contributions.

Q. How much may be contributed to a
retirement pian or TDA under the Tax Act?
A. 1 you participate in an employer-
sponsored retiremant plan, the current
overall annual dollar limit of $30,000 for the
of

enable

0,500 annual limi

Q. What are some of the effects of the Tax
Act on amounts distributed from a tax-
doterred annuity?

A. I you receive payments from 'oul TDA
wough December 31, 1986, they ll be

o il st St tdodg
Il.l laderal income tax rate. And in 1887
and 1988, you will continua to be able 1o
withdraw amounts lrom your TDA
sccumulaton. and these withdrawals will
still be Lazable &% ordinary INCome a1 your
thon affective t rate

contributions your
any you make as well—whether before o
atter taxes.

In addition. etfective January 1. 1987, the
Tax Act estabishes a new annual limi of
$9,500 for all contributions you make via

reductian o your employer’s basic

However, effective January 1, 1987, 3 10%
wall apply to any early
istributions you receive before age 531,
inchuding those from 403(b) (7) custodial
sccounts and tax-deferred annuites. uniess
one of the. opt

mnu hnm your

TDA betora the end of
decision concetning whather mm s0,00 10
‘wait, depands on you

circumstances. The |0§ilﬁ¢4llml " on
cartain oarly distributions that takes elfect
1/1/87 is cerainly an important
consideration.

But keep in mind that the 10% additional
1ax might be more than offset by generally
fower federal income tax rates. and new
standard deductions and

for 1988. And funds that you would
atherwise pay in Laxes will CONLINWS 10 Grow
tax-deterred in your TDA So. you could be
better off by postponing a withdrawal,
Q. Are there any other restrictions affecting
distridutions from tax-deferred annuities?
A. Beginning January 1, 1989, distributions
from annuities

applios. The 10% additionsl mw!llwlr

) income.
The 1otal taxable amount you receive will sull

retirement plan, TDA plons, and for
T

ba taxed 8 arcinaryincome for the year in
ich n

you

re ot loast age 59%
*separate from service
sancounter hardship®
edie or become disabled

Howaver, amounts attributable 1o selary
reductian contributions which are digtributed



because you satistied one of the above
coptions ta the restricnons on early
astribubions may sbil be subject 1o the 10%
additional tax on warly distributions. unless
1he datribution meets one of the exceptions
10 the tax iscussad on page 1 Tha
restnctions on early disttibutions will apply to
241 TDA accum diess of when
VOu MACH the Contribulions to which they
appiy These rmstnctions currently aopiy 1o
ndrawals made from 403b) (7) mutusl
ned custodial aceounts.
*Although we anticipate that the Interm:
Revenue will saue regulations
affer a umitorm definition of “hardship,” the
Confarance Agreement ta the Tax Aelorm Act
indicatus inn the hargahip dafinsion
contained in lated

2

A In1978 Age
Employment Act |:l 1967 was }m-nd-d and

mandatary retitoment under fede

BNy age by rameving the previaus age 70

Bmit Howevar,

the Amendments will continye to aliow the

mlmru retremant of any amplayes wha
nd

terurat
i insttufion of higher etucasien, T
apecial sxampiion wil 4xpire on Decamber

Nota: This Srile 3 8 sumanaty of
il

10 4011K) plans will apoly to ﬂUl\nldnnmllus
In the propased regulations, the IAS defins
an immadinte and hoavy
financial neads of the simployee * that cannot
reasonably be met ihiough an emploves s
other resources Distributions on account of
hardship only, may be made on salary
reduction contributions oniy—any eamings
on these Conpbutons Cannol be wethdrawn
Q. How dows the Tax Act aftect roliovers
trom TOAs to (RAS?
A. Currmntly, you can make rofovers of
distributions from a cashable annuy
19 an Indsvdual Retrement Account (IRA) at

TIAA-CREF

Try, try again

If you've aver had any doubts that
ance

Hillwalkars —Walking for Waliness

For the manth of Octaber these
individuals were the leaders in tha
fellowing hillwalker categon

1 Turtle Category—Sharan Grow,
Accounts and ary Control, was
the lender with B tolal of 22 milay.

21 Hare :mgm—th ApC 10 1

continue wlli.mu pre) turning in their
milnage ca

3mn.umm-e- Catogory—L M. Trapassa,
Geography Depariment. was the
leader with & 1otal of 115 miles

#) Couples Category—Bill and Chatmaine
Mosby, Engirsh Daperime he

#ny time. provided that. the
cansists of al imast 50% of the

walu® in the anmity contract,

15 0ot one of a series o

and that you roll over the funds 1o an IRA
within B0 days of iha date you teceive the
distribution. The current law governing tax
frae sxshangas and roilovors of
ibutions has ot changed

Ettoctive for shatninitions after December
a1, 196
u

16, you may rull over partial
tributions from a TDA 1o an [RA only f the

SheRatrons ey v et of  36rica of
penodic payments. you must 51l 10l over the
procesds within 60 days of receipt of the
dstribution
Additionally. tha new law may now requie
aggregation of all annuity contiacts with
respect to an employer rposes of
determining whether ai least 50% has been
dstrbuted
Q. Under tha Tax Act. when sre anouity
Benefits tasabie—when they are made
available or when they are gud?

A. Previously, banefits from 4031b) annuities.

‘ware taxBble eitter whe they wers qaic or s often through

when thay ware made available The latter

Situaton 18 called Eonstruetive taceipt perseverance.
Effactive for tanablis yoars beginaing e, ful p I

1832.lost job

I e s s
1836 dies

1836

1838-dateated for house

spanker
1843 dl'llhd hr nomination

18486- llm.d G L
1848-lost renomination
1848-ran for land officer and

lost
1854-defeatad for Senate

1858-defeated for Senate again
1860-elected President of the
United States
The politician. of course, was
Abraham Lincol

€ € The way to success

January 1, 1988, constructive
alimunated for all 403b) annu
T 1 an annuity aceumulation
wonild Aal be troated able income until
the banafits are actunlly distnbuted 1o you or
i s income of w0 o fump sum
Bonefits from annuities sre now tanable as
Qrdinary incom in the year they are actually
distributed
Mandatory Retirement
Q. How da the Age Duscrimnation in
Emplayment Act (ADEA] Amendments of
986 affect stafl members of pducatonal
nstitutions?

see their failures as
stepping stone:
unsucessful people
see their failures as
roadblocks. ”

SOURCE: Hope Newalstter. Bob Hope
Intarnational Assasrch Institute,
Seattia, WA.

nt
522and87.8 miles
respectively. wilh a cambined tatal of

150 1 miles for lh' manth

Far the month of November. thass
individu y 5 in the
following r.m..-m.m.w...

1 Turts Catogary—Tre
mil P varrnd i for k.
piepakioy Lol

2)Hure Catogory—Chandra A Cortar,
Graduate Collage, was 1he lnader for
this month with  tatal of 25 mil

3} Rondrunnar Category—David Wants.
Teoches Education. was the leader for
this month with & total of 11

) Couples Category—There ware
mileage cards turned in fof i
catagory for the month of Nowvember

Thars will be na mileage cards
destributed or recerved lof Ihe months of
December though Febtuary. In March we
wall tesume distribution and collection of
mileage cards and at that lime we
strongly urge everyone to participate in
the hillwalkers program again.

Our gift cemticate drawings for the
months of Octobar and November war
conducted. and the winners were s
faliows
Peggy Thampaon, Physies and

s, Teachur Education
Thompson and Wants each receivad tan
dollar gt canific i 1o Collgn
Heights Bookstore

IR PP P

e e et RS,
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Performance Appraisals begin in February

During the month of February, the University will be conducting its annual
ion of culty ill be in

written

accordance with guidelines from the Office of Academic Affairs and the

general guidelines.

ous colleges. All other regular employees will be evaluated by their
spective supervisors or department heads according to the following

is to be formally and

r of

e

evaluated annually. The objectives of this program are:

1. To inform the employee regarding personal accomplishments vs. what

was expected

2. To identify ways in which the employee’s present parformance can be

improved

3. To serve as an aid in salary administration.
4, To aid in the selection of persons for promotion.

The rater (suparvisor) is required to show the completed evaluation to the
employee being rated, and both the rater and the person baing evaluated
should sign and date the performance appraisal

Department heads will be receiving copies of the performance evaluation
forms after February 1 with instructions regarding the completion and return

of the forms 10 Personnel Services.

Sexual Harassment

In recent years there has been
growing discussion about the
existence of sexual harassment in
the workplace. Some maintain that
itis an age-old problem, while
others feel that it is a relatively new
phenomenon that has emerged as
mare women enter the public work
force. There has been controversy
about what constitutes sexual
harassmant, how widespread
harassment is, and how serious its
consequenc re for employee
well-being and productivity.

Sexual harassment is defined by
the EEOC as: unwelcome sexual
advances, requests for sexual favors
and verbal or physical conduct of a
sexual nature when, 1) submission
to such conduet is made either
explicitly or implicitly a term or
condition of an individual's
employment; 2) submission to or
rejection of such conduct by an
individual is used as the basis for
employment decisions affecting
such individuals, or 3) such conduct
has the purposa or effect of
unreasonably interfering with an
individual's work performance or
creating an intimidating, hostile or
offensive work anvironment

Sexual harassment is condemned
and prohibited by the University,
and the penalty for such conduct
when proven will range from an
official reprimand to discharge for
the first offense. Obviously,
prevention of sexual harassment is

the best policy, but how can it be

prevented? First, it should be

defined so that everyone
understands what it is; this article
provides a definition. Second, the

University should have a palicy; this

policy was written and implemented

March 20, 1981, Each vice

prasident, dean, department head

and director received copies of the
policy with instructions to make its
contents known to all members of
the faculty and staff. Third, there
should be a complaint procedure;
the policy suggests that complaints
should be made to Western's
affirmative action officer and/or the

Equal Employment Opportunity

Commission,

Because of the excessively high
personal, social and economic cost
to both the victim and the guilty
party, the complaint should have
salid grounds and evidence before a
charge is filed. Here are some
factors to consider
1. Consider repeated behavior, not

just one incident,

2. Witnesses are essantial. One
person’s word against that of
another normally will not suffice.

3. Sexual harassment is a very
serious charge and can destroy
the personal and professional
reputation of a person.

The University officials designated
to handle charges of sexual
harassment are Mr. Jim Tomes and
Dr. Ruby Meador. Any complaints

Cost Reduction Incentives

For the twelfth year, the
National Associstion of College
and University Business Officers
and the United States Stoel
Foundation have announced their
sponsoring of the Cost Reduction
Incentive Awards Program. This
program will award unrestricted
grants of cash to colleges and
universities that have developed
and implemented cost-saving
innovations and techniques
during the year, These
innovations should stimulate
awareness of the use of financial,
human, and natural resources of
a college or university and should
foster the development of cost-
effective ideas, promote the
sharing of the ideas across and
between campuses, and
encourage the participation of the
entire campus

Anyone who has an idea that
they believe will improve the
effectiveness or efficiency of the
University, or that will snhance
productivity, is welcome o
submit their idea. Further
information about submission is
available from Personnel
Services.

received by the Affirmative Action
Officers will be investigated
expeditiously and resolved quickly
for the protection of both parties.

All employees, regardless of race,
religion, national origin or sex
deserve to be treated with the
respect and dignity due an
individual. Even without & law, good
human relations require that we
adhere 1o the principles contained
in equal employmant opportunity,
and it is essential that we work
together in harmony.
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